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1 O61He nmooKeHHs

1.1 BubnuoTeka XakaccKoro TEXHHYECKOTO HWHCTHTYTa — (uuaia
¢enepansHOro roCyapcTBEHHOTO aBTOHOMHOIO 06pA30BATENBHOIO Y4peKAcHUS
BeICIIEro oOpasoBanHusd «CHOUpCKMl ¢enepadbHBIN yHHBEpCHTET» (manee —
OudnHoTeKa, 6ubnHoTeKa (HMIHaNa) CO3AaHa MPUKA30M JUPEKTOPAa HHCTHTYTa Ne
506 o1 30.12.1967 T.

1.2 bubnuoteka spnsercs CaMOCTOSITEJBHBIM CTPYKTYPHBIM
noapasaeneHneM XaKacCKOro TEXHMYECKOro HHCTHTYTa — GumHana (enepansHoro
rOCyapCTBCHHOr0 aBTOHOMHOIO 00pa3oBaTeNIbHOTO  YUPEXKIEHHMS BBICILETO
obpasoBanus «Cubupckuil GpenepansHelit yHuBepcutet» (nanee — XTH — dunnan
COVY, uHCTUTYT).

Koopavnaumio mpomeccoB W NpoHeAyp HEATENbHOCTH —OHOIHOTEKH
OCYIIECTBIAET 3aBeNYIOIINNA 6ubnunoTexoii hunuana,

1.3 Pemienne o peopraHu3alliy WIH JTUKBUAALNH GUOIHOTEKH IPUHUMAETCS
YUeHBIM COBETOM HHCTHTYTa M YTBEPXKIACTCS MPUKA30M THPEKTOPOM HHCTHTYTA.

1.4 bubnuoreka OCYIIECTBIACT CBOIO JeATENILHOCTE noJ
HENIOCPeICTBEHHBIM PYKOBOICTBOM 3aBefyiolnero 6uGnuorexoil hpunuana.

Ha3navenne Ha J0/DKHOCTH 3aBelylollero OubimoTekoi ¢unHana u
0CBODOXKIECHHE OT HEE MPOU3BOAUTCS MPHKA30M AUPEKTOPA HHCTHTYTA.

3aBepyowui 6ubnuoTekol ¢MIMana MOJYMHSCTCA HEMOCPE/ICTBEHHO
AUPEKTOPY HHCTUTYTA.

Hcnonxenwe obs3anHocTel 3aBenyronero Oubnuorexoii Gpunuana B nepuos
€r0 OTCYTCTBHA BO3JIAraeTcs Ha COTPYAHUKA OMOIHOTEKH.

1.5 B cBoeit neATeNbHOCTH COTPYAHUKN GUGIUOTEKH PYKOBOACTBYIOTCS

- ®enepanbabiME 3akoHamMu «O6 obpazoBaHuy B Poccuiickoit ®enepanmmy,
«O 6ubnroreuroM aene», «O6 uHbOPMaLKK, HHOOPMALMOHHBIX TEXHOIOTUAX U
3allUTe UHGPOPMAIIMNY» U TIp.;

- TOCYAAapCTBEHHBIMH CTaHAAPTaMH 10 HHGOpMauMH, OHOTHOTEYHOMY H
u3narensckomy aeny (CHBU);

- HOPDMATHBHO-TIPABOBBIMH aKTaMH M  HOPMATHUBHO-METOIHMYCCKHMH
AokyMeHTamMH MunucTepcTBa 06pasoBaHus 1 Hayku Poccuiickoit ®enepannmy;

- YcraBom benepatbHOTO roCyJaapCcTBEHHOTO ABTOHOMHOTO
00pa3oBaTelbHOTO  YyYpexaeHHs  Bbiciiero  oGpasosammsa  «Cubupckuii
(enepanpHblil yHUBepcuTeT» (Tanee - COV);

- ITonmoxeunrem o XTH — dpunuane COY,

- UHBIMH JIOKaTbHEIMU aKkTaMi COY u XTU — dunuana COY;

- IPHKA3aMH U PACTIOPAKEHUSIMH THPEKTOPa HHCTHTYTA;

- AOKYMEHTaMK CHCTEMBI MEHEIXKMEHTa KauecTBa HHCTHTYTa,;

- [IpaBunaMu BHYTPEHHET0 pacrnopsakKa,;
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- pacnopsHKeHHsMH 3aBefyromero 0ubanoTekoi Gumnana;

- HHCTPYKIIHSAMH [10 TEXHUKE O€30MIaCHOCTH U OXpaHe TPY/a;

- IOJDKHOCTHEIMH HHCTPYKIMAMH M HacToAmKM ITonoxkenueM.

1.6 Ilomermenst 6M6THOTEKH PACIIONOKEHEI 110 afpecaM:

- pabounuii kabugeT 3aBemyrouero 6udnnoTexoit pumuana — yin. Komaposa,
15, xopnyc b, aya. 203;

- abonemenT — yi1. Komaposa, 15, xopmyc b, aya. 202;

- unTanbHeii 3a0 Ne 1 — yn. Hletunkuna, 27, kopryc A, aya. 236;

- yutanbHbli 3an Ne 2 — yi, Komaposa, 15, kopnyc B, aya. 201;

- BJIEKTPOHHBIH YHUTANBHELE 3211 — yi1. KoMaposa, 15, kopnyc B, aya. 201a;

- yuTanbHBIN 3a11 Ne 3 — yn. Komaposa, 15, kopnyc B, ayz. 420;

- JIEKTPOHHBIN YHTANBHBIN 3a1 — yi1. Komapoga, 15, kopryc B, aya. 418;

- yuTaNbHbIl 3251 Ne 4 — yn. Komaposa, 11, obwexurtne Ne 2, ayn. 113;

- pabouudt KalWHET COTPYIHHMKOB KOMIUIEKTOBaHHA M 06paboTku
nuTepatypel — yin. KoMaposa, 15, kopnye B, aya. 112.

1.7 Kon nonpasnenenus — 27,

2 CTpykTypa noapasae/eHHA

2.1 IratHoe pacnucaHue OUGIHMOTEKH YTBEPXAAeTCs AHPEKTOPOM
HHCTHTyTa. BHeceHHe uH3MeHeHMH B CTPYKTypy W IUTAaTHOE pacHHCaHHE
NoJpasfieieHUst OCYIUECTBIAETCS B YCTAaHOBIEHHOM TOPSJKE Ha OCHOBAHHH
cnyxeGHOM 3anncKu 3aBenytowero GubnuoTexoi pummana.

2.2 B coctaB OUONIHOTEKH BXOAAT:

- KOMILIEKTOBaHHe U 0OpaboTka nuteparypst (KuO);

- abonemeHT (ab.);

- YHTaNbHBIHA 341 No | (nuTepaTypa o MalmMHOCTpOoeHH10) (4/3 Ne 1);

- untanpHbI 3an Ne 2 (;aMTepaTypa IO CTPOHMTENBCTBY, TPAHCIOPTY,
sHepreTHke) (/3 Ne 2);

- YUTANBHBIA 3251 Ne 3 (HTepaTypa o 3KOHOMUYECKUM HaykaMm) (u/3 Ne 3);

- YU TanBHBIA 3271 Ne 4 (4/3 Ne 4);

- ONIEKTPOHHBIM YHTANBHBIA 321 Ne 1 (DY3 Ne 1);

- 3JICKTPOHHEIA YHTANBHBIN 331 Ne 2 (3U3 Ne 2).

OpraHu3allioHHas CTPYKTypa GHOIHOTEKH TIPEACTABIIEHA B MPHIOKEHHH A.

3 Buasl pgeATeNbHOCTH, 33Ja4H H TNpOLECChl, oOecTeYHBaeMble
noapaszaejieHHeM

3.1 OCHOBHBIMH BHJIAMH A€ATEILHOCTA OUGIHOTEKH ABJISIOTCS:
- bopMHupoBaHKe HHPOPMAUHOHHO-OUOIHOTEUHEIX pecypcoB OUOIMOTEKH;
- ynpaBieHHe HHGOpMaloHHO-6UOMMOTEYHEIME pecypcaMu GHOIHOTEKH;
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- 6ubnmuoteunoe, HHbOPMalOHHOEe ¥ GHOIHOrpaduyecKoe 00CTyKUBAHKE
NoNb30BaTeNel OMOMMOTEKH B COOTBETCTBHH C MX 3aNpocaMH ¥ NpaBHIaMH
NOJB30BaHHUA OUONIHOTEKH;

- HH(OPMALIMOHHOE CONMPOBOXKLCHHE MEPONPUATHI OUOIHOTEKH U
UHCTUTYTA.

3.2 B paMKaX 3THX BHJOB JEATENBHOCTH COTPYJHHKH OUOIHOTEKH PEIIAIOT
3aJ1auH:

- TeKyU[ET0 W PEeTPOCNEKTHBHOTO KOMIUIEKTOBAHHA TPAJHLHMOHHLIMUA U
3NEKTPOHHBIME MH(OPMaLMOHHO-O0UONHOTEeYHEIMI PECYPCaMi B COOTBETCTBHH C
00pa3oBaTenbHO-NIPOdeCcCHOHANBHBIME IPOrpaMMaMH, VueGHEIMH [LUIAaHAMH;

- PETHCTPAlMOHHOTO y4eTa U3aHUH (MOCTYIUIEHHS / BEIOBITHA);

- OpraHu3alud CIpPaBOYHO-TIOMCKOBOro ammapara (gamee - CIIA)
OHOMHOTEKY;

- OpraHuH3allid H BeleHMsa KapT «KHHrooGecne4eHHOCTE yueOHOTO
npoleccay;

- cucaHus 6UONHOTeYHO-HHGOPMALMOHHEIX PECYPCOB OUOIHOTEKHY;

- opraHu3anuM  6ubnuvoreuHblx ¢GoHAOB  (mpHeM,  pa3MelIeHHUe,
NpeLOCTaBICHHE M0Ib30BATE/AM, COXPAHHOCTD).

- OpraHu3alMH pasnH4YHeIX (opM OHOIMOTEYHOro ¥ HMHGOPMALMOHHOIO
o0cy)KHBaHUS;

- KOMIUIEKCHOT'O COTIPOBOX/ICHHSA MEPOITPUATHH OUONHOTEKH U MHCTUTYTA,

- KOHCYJIbTHPOBAHHA MONB30BaTeNel Mo paboTe ¢ 3JIEKTPOHHBEIM KaTaJoroM
(manee — OK), noxanbHBEIMH M yAaneHHBIMH Ga3zaMu 1aHHbIX (nanee — BJT);

- co3ganus 6uGMHorpaduIecKnx yKkasaTeleil, CIUCKOB JUTEPATYphI;

- Gopmuposanus  MHGOPMANHOHHO-GUGIHOrpaQUIECKOH  KYJIBTYPBI
110J1b30BaTeJIeH;

- 000011eRUs U aHANH3a Pe3YNbTATOB JAEATENBHOCTH ONOIHOTEKH,

3.3 I'naBHBIMU Iponieccamu OMOTMOTEKH ABIAIOTCA:

- (OpMHpOBaHHe U yNpaBieHHe HHPOPMAIHOHHO-GHOIHOTCYHBIMH
pecypcamu;

- OpraHH3alMs U CONPOBOXIEHHE 1eKTpoHHOM 6ubnunoTeku (OB);

- IPEAOCTaB/IeHHE IOTPEOUTENAM HHPOPMALIHOHHO-OUGIHOTEYHEIX YCIIYT;

- IPOABIDKEHHE UH(OPMALIMOHHBIX PECYpPCOB B YCIyT GHOIMOTEKH.
Marpuiia 0TBETCTREHHOCTH OHGIHOTEKH MpUBeAeHa B IIPUIIOKEHHH b.

4 @yHKUNH

Cotpynauxn 6ubnuorexu:
4.1 IlpoBogar aHanu3 6a3  JaHHBIX HHGOPMALMOHHEIX PECYPCOB,
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TEMaTHYECKUX TUIAHOB U3AAaTENbCTB.

4.2 QopMHUpYIOT NPEATIOKEHHS W OPraHU3YHOT IOJy4YeHHE 3asSBOK OT
NoApa3/eieHnl HHCTHUTYTa Ha MpuoOpeTeHne HHPOPMALIHOHHBIX PECYPCOB.

4.3 TIpoBomAT aHanu3, KOPPEKTHPOBKY M IIOATOTOBKY 3aKa3oB Ha
npuobpereHne HHYOPMAIIMOHHEIX PECYPCOB Y MOCTABILIHKOB.

4.4 OcymecTBIAIOT NOIATOTOBKY M CONPOBOXKIAEHME JOKYMEHTAlUH Ha
npuobpeTeHre HH(MOPMALIMOHHEIX PECYPCOB.

4.5 KoHTponupyror BBITIOJTHEHHUE JOTOBOPHBIX 00s3aTeNbCTR
NOCTaBIIUKAMH,

4.6 OcyliecTBIAIOT MoNnydeHHe MHGOPMALHOHHBIX PECYPCOB U 3alliCh B
YYETHBIX JOKYMeHTaX GHOMMOTEKH.

4.7 [lpoBoasat 6ubnHoTeuHyI0 06paboTKy HHGOPMALHOHHEIX PECYPCOB.

4.8 OCylIeCTBIISIIOT CUCTEMATH3ALMIO U KNaccHbUKaUMIo HHPOPMAIIHOHHEIX
PECYypCOB N0 YHHMBEpCANbHOM MSCATHMYHOH Kinaccudmkaimu (manee — YJK),
6ubnroreuno-6ubnrorpaduyeckoit kiraccuukauun (nanee — BBK).

4.9 IlpoBomsar pacmpeneneHue, mepefady HHQPOPMalMOHHBIX PECYPCOB B
OTAeNb! OUOIHOTEKH.

4.10 OcywecTBIsIOT pa3MellleHHe, TPOBEPKY (OHAA Ha NPaBHIBHOCTH
paccTaHOBKY, oO0eclieYeHHe COXPaHHOCTH HH(OPMALMOHHBIX pECYpPCOB B
KHHTOXpaHWJIHILax OMOITHOTEKH.

4.11 OcywecTBIAIOT CrMcaHne MHGOPMAUMOHHEIX PeCypcoB GUOTHOTEKH
(cocTapneHne aKToB, HCKIIOYEHHE U3 YYETHBIX JokyMeHToB H CITA Gu6nuoTexH,
H3BATHE U3laHui u3 poHpa).

4.12 Tlposoxsar mpueMm, opopMicHHe M ydYeT M3JAaHMHN, NPUHATEIX OT
4yHTaTenei B3aMeH YTePSHHBIX.

4.13 OcylwecTBasM0T BBOJ CBEASHUH O HOCTYNMBIIMX HWH(OPMALMOHHBIX
pecypcax B 3JICKTPOHHBIE CNPABOYHO-NOMCKOBBbIE CHCTEMEI GUONMOTEKH, KapThl
«KHuroobecneyeHHOCTS Y4eGHOIo NpoLeccay.

4.14 OcylecTBISIOT NMPHCOENMHEHHe 3IEKTPOHHOM BEPCHH NOKYMEHTa K
Oubnnorpaduyeckoii 3anucH.

4.15  OcyuecTBNSIOT IONOJHEHHE 3JIEKTPOHHBIX HHADOPMALMOHHBIX
pecypcoB OUOITHOTEKH:!

- 3IeKTPOHHEIMH Y4e0HO-METOJHYECKUMHU U3aHHAMU MHCTUTYTA;

- 3JIEKTPOHHBIMH PECYPCaMH U3 BHEIIHHX HCTOYHUKOB;

- TIEKTPOHHBIMH KOMUSAMH, CBOGOHO pacrnpocTpaHsieMeIMu 4epes VIHTepHeT;

- ONEKTPOHHBIMH DPECYypCaMH, paclpoCTpaHSeMBIMM H4 IE€PEHOCHBIX
HOCHUTEIAX.

4.16 OpraHusyroT JOCTYII 9epe3 CaliT MHCTHTYTA K 3JI€KTPOHHBIM pecypcaM
OonbnuoTeKu.

4.17 OcywecTBasioT BBOA aKTUBHON 4acTH ¢(oHma (pemakTHpoBaHMe
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bubnuorpaduyeckux  3ammced, IITPUXKOZA,  XapakTepa NOKyMeHTa, Jp.),
NONOJIHEHKE, pefakTupoBanue 0as nanHeIX (fanee - BJ) «Kuuru», «Cratem», ap.
4.18 IlposopsaT penaktuposanue BJI «UutaTenu» (yaanenwe dopMymnspa

YUTaTeld, H3MEHEeHHWE 3JJIEKTPOHHOM 3alucH, NOIMHCAHHE OOXOIHBIX NUCTOB H
ap.).

4.19 OcyuecTBIIOT 3aIUCh YHTATENEH B OUOIHOTEKY:

- H3TOTOBIIEHUE YUTATENBCKHX OHIIETOB;

- H3rOTOBIIEHHE YNTATEILCKUX GOPMYJIApPOB;

- peructpauus noje3osatenieit B B/l «Uuratemmy.

4.20 IIpoBonsT aHanus sanpoca (TpeGoBaHus) [M0/Ib30BATENS U OTIpeeleHHe
ACHCTBUH 110 NIPEJOCTABIEHHIO HHPOPMALMOHHBIX YCIIYT:

-  uHGOPMHpOBaHHME  [OJNB30BaTeNcli  OGHONMOTEKH ©  HOBBIX
MH(OPMALMOHHEIX pecypcax (Ha caliTe MHCTHTYTA, NpenojgaBaTesaM Kadeap, H
ap.).

- KOHCYNIBTUPOBaHHME  110jib30BaTeNed MO  MOMCKY  3JEKTPOHHBIX
HH(OPMaLMOHHEBIX pecypcos B CI1A 6ubnnoreky;

- BEIOJTHEHHE 3aABKH (TpeOOBaHHM) HA H3/IaHHE,;

- KHUTOBBIIa4a, NpHeM, NpPOAJIeHHe JHTepaTyphl. OTMeTka B dopmysape
YUTaTe .

4.2] BBIIOTHAIOT 3anpOCHI MOJIL30BATENEH:

- TOHCK HEOOXOAUMBIX 3JIEKTPOHHBIX MH(YOPMALMOHHLIX PECYPCOB;

- CHCTeMaTU3alUs OTOOPAHHBIX 3IEKTPOHHBIX HHPOPMALHOHHEIX PeCypCoB;

- BblIa4a MOTPeOUTENIO TOROOPaHHBIX 3NEKTPOHHBIX HHGMOPMALOHHBIX
pecypcos.

4.22 MudopMupyloT noms3oBaTesieil yepes caiiT, CHCTEMBI: M3GHpaTeIbHOE
pacnpocTpaHeHue uHGopMauuu (manee — HWPU), auddepenuuponanHoe
obecnedeHne pykoBoAcTBa (nanee — JJOP),

4.23 TlpoBOOAT KOHCYNBTHPOBAHHME MOJB30BATENEH 110 METOAWKE HOMCKA
¥HGOPMALNX U HHPOPMALIHOHHOM KYIbTYypE.

4.24 Benyr paboTy N0 YCTpaHEHHIO YHTATENLCKOH 3aI0KEHHOCTH
(HanmoMHHaHMA 10 TenedOoHy, CIIUCKH B IEKAHAT U T.J.).

4.25 OCyWeCTBNAIOT aKTyalU3alHi0 CIOACKOB (B3aMMOJEHCTBHE C
kadenpamu), GopMHUpOBaHHE KOMIIIEKTOB yueGHOM INTEpaTypHL.

4.26 OcymecTBIAIOT MPOTHO3UPOBAHWE M IUIAHMPOBAHHE OCHOBHEIX
HanpaB/IeHUH pa3BUTHS OMOIHOTEKH:

- CO3JIaHMe MJIAHOBOM M OTUETHOH JOKYMEHTALHH OHONIHOTEKY;

- IOATOTOBKA U 2aHAJIN3 CTATUCTHYECKUX JAHHEIX OMOIHOTEKH.
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4.27 OcyuecTBISIOT U3YHYEHHE COBPEMEHHEIX OMGIMOTEYHBIX TEXHOIOTHIA 1
MHHOBAlIMOHHBIX MPOLIECCOB.

4.28 OcyuiecTBIAIOT IOATOTOBKY, NPOBeACHHE (TUTAHMpPOBaHHe, IPOBEAEHHUE
U UHQOpMalOHHAsA NOANEP)KKA) MEPOTIPHATHI OHOIHOTEKM;

4.29 OpraHusyloT ¥ TpOBOAAT 3aHATHA 1o 1nporpamMMme «QOCHOBEI

HHPOPMAIUOHHOM KYIBTYPBI».

4.30 IIpoBoasat 3xckypcuu no 6ubnHoTexe.

5 IIpaBa n 00s3aHHOCTH

5.1 3aBenyromuii 6ubnuoTeKoii punuana H COTPyAHUKH OHONMMOTEKH HMEIOT
npaBo:

- y4acTBOBATh B OOCY)KIEHHH W PELIEHHH BCEX BOIPOCOB INIAHUPOBAHUA H
OpraHu3aly JesATeNbHOCTH, CBA3aHHBIX ¢ paboToil GubnmoTekH, oOCyxIaeMBbIX
WM MIPOBORMMBIX Yepe3 OpraHbl YIIpaBleHUs HHCTHUTYTA H ero NnogpasjieneHns;

- B YCTAHOBJICHHOM TOPsIKE:

1) 3ampaiiuBath U MOJy4YaTh OT MOOpa3feNeHU WHCTUTYTa NOKYMEHTHI,
MaTepHaJlbl M CBeJeHHsA, HeOOXOQUMBIE AJIA pellleHus 3ajad, NpenycMOTpeHHBIX
HACTOAIIMM TIONIO’KEHHEM, 3HaKOMHThCH ¢ 00pa3oBaTeNbHBIMH IPOrpaMMaMHu,
yueOHBIMH IUIaHaMH;

2) HNpHUBIEKAaTh K OpPraHU3alli¥ M BBINOJHEHHIO DPaboT, 0OyCNOBIEHHBIX
byHkuMAME 6UOGNHOTEKH, ApYTHe NoApa3AeNeHHI HHCTUTYTA;

3) ocymecTBnaATh B3aumopeiicTBue OHOIHMOTEKHM ¢ TrOCyAapCTBEHHBIMH,
pecnyONHKaHCKHMM, MYHULHNAJBHBIMH OpTraHU3allUAMH, [PEedNpHATHAMH H
yUpeXXIeHHAMH TI0 BONPOCaM OpraHH3alliyi MpoLeccoB U NPOLEAYP AeATeIbHOCTH
GUOIMOTEKH;

4) BbIE3XaTh B CIyXeOHblE KOMaHJUPOBKM JHJs pELICHUA BOIPOCOB
OpraHM3alliM ¥ COBEPLIEHCTBOBaHHA OMONMHOTEUHOH M  HMHGOPMALMOHHO-
6ubnuorpaduyeckoit AesTeNEHOCTH OUONTHOTEKH;

- CaMOCTOATEIBLHO ONpeeNnaTh:

1) comepxanue ¥ KOHKpeTHBle (GopMbl OubIHOTEYHO-OHOIHOrpaduyeckoro
00CTyKUBaHUS;

2) HCTOYHHKH KOMILUIEKTOBaHUA GUONHOTEYHBIX (POH/IOB,;

- [aBaTh pPa3sbACHEHHS U peKOMEHJAlMM IO BOIIPOCaM, OTHOCAIIMMCH K
chepe mAeATeNBHOCTH OHONMOTEKM COTpYZHHMKaM JApPYIHX TMOApasieleHHH
HHCTUTYTA.

5.2 3asenyromuii OuOGnHOTEKOH ¢HIMATA M COTPYAHHKH OuOIHOTEKH
00s13aHBI:

- Ka4yeCTBEHHO M B NOJHOM 00BeMe BBINOJHATh Bce 3a4aud U (yHKLUH
OnOnnoTeKw;
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- BHIIOJHATh MpPHKa3bl MW pacmopsHKeHHS AMPEKTOpa MHCTHTYTA,
3aBeayrolero OHOMMoTexoi punuana;
- BBIMOJNHATHL TpeGOBAHNWS HOPMATHUBHEIX JOKYMEHTOB TIO0 3allIUTe

AHQOpPMAalMK H 10  BEACHHK  JENONPOM3BOACTBA, HE  pasriamlarh

KOHGUASHIMATLHYIO HHGOPMAlHIO, CTaBUIYK HU3BECTHOH MM IO ciyxOe W/Hiu
MHBIM IYTEM.

6 OTBeTCTBEHHOCTD

6.1 CotpynHuKY OMONHOTEKU HECYT OTBETCTBEHHOCTD:

- 33 HECBOEBpEeMEHHOEe M HEKaueCTBEHHOE BBINOJHEHHE OOsjI3aHHOCTEH,
BO3JIOXXE€HHBIX Ha HUX JOJDKHOCTHOM MHCTPYKIHEH;

- 33 COXPaHHOCTH eIMHOr0 HHGPOPMALMOHHO-OMOIMOTEYHOTrO (hOHAA.

6.2 IlepcoOHaNBHYIO OTBETCTBEHHOCTH 34 HEBBINIOJHEHHE BO3JIOXKEHHBIX Ha
nopasacieHue 3a0a4d 1 GyHKIMiA HeceT 3apenyromui 6UOIHoTeKOH Qummana.

6.3 OTBETCTBEHHOCTH 3a COCTOSHHE OXPAHB! Tpyla H TEXHUKH 0€301acHOCTH
B OMOIHOTEKE HeceT 3aBeAyIoLuit 6ubnunoTexol dunuana.

6.4 OTBETCTBEHHOCTH 32 YHUCTOTY M TIOPAAOK B  IOMELIEHHAX
noApasjeficHui OHOMHOTEKM HECYyT COTPYAHHKM OMONMOTEKH, Ha3HA4€HHBIE
pacnopsbKeHreM 3aBenytolero 6ubnrotekod gpununana.

7 Opranu3anus AeATeJbHOCTH

7.1 TIlnanupoBaHWe ¥  BHINOJHEHHWE pabOT 10 OCHOBHBIM  BHA&M
NeaTenbHOCTd OHOJHOTEKH OCYILIECTBIBIETCA B COOTBETCTBHM C IIpHKa3zaMu
AUPEKTOpa, HA OCHOBAHMM TIpadMKOB IUIAHHPOBAaHUS ¥ OpraHU3aLMH
JeATeNnbHOCTH OHONMOTeKH W TpeOOBaHHMM CTAaHIAPTOB CHUCTEMBbI MEHEKMEHTa
kauecTBa (manee — CMK) unctutyTa.

7.2 TIna"oBele nNpOBepkH paboThl OHONMOTEKH  OCYLISCTBIAKOTCA
BHYTpeHHHMH ayautopamu CMK HHCTUTYTa, B MEpHOJ WHCIIEKIHOHHOIO ay/AHTA,
BHENIHHMH ayJuTopamu opranoB no ceprudukamun CMK. Onenka kadecTsa
JEeATETIBHOCTH onbnuoTexn CO CTOPOHBI TOJb30OBaTeNed (JIUTaTencH)
OCYILIECTBIAETCA HA OCHOBE Pe3yNIbTaTOB COUMONIOTHIECKUX HCCITeOBaHNH.

7.3 Ha ocHOBe pe3yisTaToB BHYTPEHHMX MPOBEPOK U OLEHKH KayecTBa
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ee ToNb30BaTeNne (4YuTarteneit),
OCYIIIECTBIIET aHAJH3 JAESTeNbHOCTH

6ubIroTeKH, pa3padaTeiBaeT U BHEAPAET KOPPEKTUPYIOLIKAE MEPOIIPHATHS.

7.4 [Ins

ITOBBIIIICHHUA

Ka4dcCcTBa

paboTel OMONMMOTEKM B periamMeHT

BBIIIOJTHCHHA ITpOLEdYP U AOJDKHOCTHBIC HHCTPYKIIHH 3aBEAYIOIIETO OHOIMOTEKOI

(l)HJ'[HaJ'Ia H €0 COTPYAHHKOB MOI'YT BHOCHTBCA COOTBCTCTBYHOIIHKE [1OMPABKH.

7.5 Kputepun KadecTBa J€ITeNBHOCTH OMOINOTEKN IPUBEICHB! B TaONHLIE:

Kputepuii kauectTBa AeATeJIbHOCTH
nojapasjieleHns
VpoBeHb HOCTYNHOCTH HH(OPMaLHH

Y IOBIeTBOPEHHOCTE NOMb30BaTENEH
HHGDOPMaHOHHO-OMOIHOTEYHBIMHU
| pecypcaMu OHOIHOTEKH

Meron onpejaeneHus

AHaNN3 JaHHBIX / OLlEHKA
| YIOBIETBOPEHHOCTH [ONTb30BATEISMH
' Coumonornyeckue onpocsl /
aHKeTHpOoBaHue / HabmoAeHNs

[TonuoTa oTpakeHHs HHPOPMAHOHHBIX
pPecypcoB B CIIPaBOYHO-IIOHCKOBOM
annapare OMONIHOTEKH

OueHka y10BNeTBOPEHHOCTH
M0JIb30BaTENEeH / COLIMOIOTHUECKHI
olpoc / aHAITU3 NaHHbBIX

KuuroobecnedeHHOCTs Y4eOHOT0O

npouecca B COOTBETCTBHH C
tpedboannem OI'OC BO

CraTHcTHYECKHE 0Ka3aTeld / aHallH3
JAaHHBIX

VYV 10BIeTBOPEHHOCTH NOJIB30BaTENeH
Ka4eCTBOM IIPOBOAHMBIX MEPOIIPUATHH

Cormuonoruieckue onpocst /
aHKeTHpoBaHuUe / HabnoaeHus

[TpoBeaenue 3ausaTHii Mo «OcHOBaM
HH(OPMaIlHOHHOU KYIbTYPbI»
COTPYAHHMKaMH OMOIMOTEKH

KonauuyecTso / yacel

Co0oieHHe CPOKOB MPEAOCTABIIEHHS
HH(OPMaIKH I10JIb30BaTENISIM

Cormyonorndeckue onpocst /
aHKETHPOBaHUE
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Havanpuuk oTena kapos Qi v E. A. AHHeHKOBa
HaAaHUMEHOBAHHE HOKHOCTH I'ID.'L'_ITHCB HHHLIHAbI, (I)aMHJIH.ﬂ
} My
3aBeVIONUIHHA TPABOBLIM CEKTOPOM MY T. W. HoTeLIHMUBIHA
HaHMEHOBaHHEe JOJDKHOCTH NOAMHCE HHHITHANHI, cbammm
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HopmokoHTposnep: cnenuanuct

no yuebHo-MeToanYeckoit paGote C. A. CrenaHosa

HAHMEHOB2HYE JOJDKHOCTH OMHCH HHHLMANE], hamMunya
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IMPHJIOKEHUE A

IHacnopr nponecca mogpa3saejieHHs

| HaumeHoBaHue TIporiecca,
o0ecrieyuBaeMoro
oJpasaelleHHEM

bubnnoreunoe u HHPpOpMaLMOHHOE 0OCTY)KHBaHHE

Llens mpouecca

ITonHoe, KaueCTBeHHOe %4 onepaTHUBHOE
yIOBIETBOpEHUS  HWHGOPMALIMOHHBIX  3alpOCOB
CTYZAEHTOB, npernojasarenei, COTPYAHHUKOB

UHCTHTYTA HAa OCHOBC CBOOOAHOr0 JOCTynma K
pecypcam OMOMHOTEKH, a TaKXKe OpraHu3allH{
YAAIEHHOTO JOCTYIAa K pecypcaM Apyrux GHOIHOTEK
¥ MH(QOPMAIMOHHBIX [IEHTPOB

JIOKYMEHTEI,
peraaMeHTHpYIOLIHe
IesATeNbHOCTh TpoLecca

®enepanphblit  3akoH  «O6  oOpa3soBaHMH B
Poccuiickoit @epepanun», «O OUOMUOTEHHOM OEne»,
«O6 unbopmanuy, UHGOPMAITUOHHBIX TEXHOJNOTHIX
U 3amure UHGOpMaIUNy; rocyJapcTBeHHBIH
cTaHxapT mno wuHbpopMaldu, OUOTHOTEYHOMY H
m3parensckomy geny (CHBHIO); HOPMaTHBHO-
NpaBoOBble A4KTBl W HOPMATUBHO-METOANYECKHE
nokymeHTHl MuHHUcTepcTBa 00pa3oBaHMA U HayKH
Poccuiickoli ®epmepanuu; ycraB (¢eaeparbHOTO
roCy/IapCTBEHHOTO aBTOHOMHOTO 00pa3oBaTeNIbHOTO
yupexaeHHus Baiciiero oOpasoBaHus «CHOWMpcKuUit
dbenepansHBI yHUBEpCUTET»; nonoxenue o XTHU —
¢bumuane COY, unele JokanbHble akTel COY u
XTH - dumnana COY; npuxasel H pacnopsKeHUA
JUPEKTOpa  HMHCTHUTYTa; JOKYMEHTBI  CHCTEMBI
MEHeJIKMEHTa KauecTBa HHCTUTYTa, IIpaBUia
BHYTpEHHET O pacnopsanka; pacnopsKeHUS
3aBeyomero 6ubnarorexod Quinana; HMHCTPYKIUH
Mo TexHuKe O6e30macHOCTH M oXpaHe Tpyaa;
IOJDKHOCTHBIE MHCTPYKLMH " HacTosllee
Tlonoxenue

Bxoa npouecca

Ot6op, mnocTymieHne, o6paboTka  M3JaHUH;
opranuszauus 6udnuoTeuHsIx ¢oHA0B (IpHEM HOBOH
JTUTEpaTypbl YHTATBHBIM 3aJlOM M aboHeMeHTOM,
pa3MelleHre,  COXPaHHOCTB); CO3/IaHHE
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CIIPaBOYHO-NOMCKOBOrO annapara GUOIHOTEKH

IlocTaBIMK nmpoLecca

JHUpEeKTOp HHCTUTYTA, YYEHBIH COBET HHCTUTYTA

BBIXOI[ Imponecca

HudopmanmoHHo-6HGIHOTEUHEIE pecypchl;
6ubnroTeuHoOe, uHPOPMaLlMOHHOE H
Oonbnuorpad@uueckoe 00CTy)KMBaHHE I0JIB30BATENEH
OMONMOTEKH B COOTBETCTBUM C MX 3allpocamu

OcHoOBHEIE npouesyphl
nporuecca

Kommnnekropanue, yuer )| 00paboTka
MHPOPMaUHOHHO-OHOIMOTEUHBIX pECYpCoB;
OpraHH3allid  CIpPABOYHO-TIOMCKOBOTO  alnapara
Onbnuorteky; MOMOJNHEHUE DNeKTpoHHOMH

6ubnuorexu; opraHmzanus OMOMHOTEYHBIX (OHIOB,
IPEOCTABIEHHE IONB30BATENAM HH()OPMALHOHHO-
OHOTHOTEYHBIX pecypcos; OpraHu3aIus

| MEpOTNIPUATUIA

ITorpeburenu yCIIyT
nojpas/ieeHus

CTyaeHThl, IpeNoaaBaTeNy, COTPYIHUKH HHCTUTYTA

Bupe! 3anmceii npouecca

CyMMapHas KHUTa y4deTa, MHBeHTapHasd KHUIa y4eTa,
KHUTa  ydeTa  Oe3bIHBEHTAapHOH  JHTepaTypsl,
perucTpallMoHHas KHMTa  YYeTHBIX  KapTodek,
KapTouka O€3BIHBEHTApPHOIO Yy4Ye€Ta KHHI, XYpPHAI
PErHCTpaLUy MeTOANYECKUX H3JIaHHH,
perucTpallOHHAs KYPHalbHAas KapTO4Ka, JHEBHHUK
OUOIHOTEKH, JKypHal  ydeTa  MOCelaeMOoCTH,
perucCTpalliOHHAs KapTouykKa 4HTarened, GhopMymsip
YUTaTeNs, 4YMTATeNbCKUil Ouner, andaBHUTHas W
HOMEpHass  KapToTeKa  4uTarened,  KHIKHBIH
dopmynap, OMaHK yyeTra MepONpPUSTHI, KapTodKa

3NEKTPOHHOTO KaTajora, KapTouKa
CHUCTEeMaTHU4YECKOTO Karanora, KapToukKa
andaBATHOTO KaTaJjora, KapTo4Ka

TONOrpadUuecKOro KaTajuora, IpOTOKOJIbI 3aCEAaHHH |
| COTPYAHHMKOB OMONHOTEKH

PesynbTaT npouecca

IlpemocraBleHHe BO BPEMEHHOE  IIONb30BaHHeE
CTyJIEHTaM, IIpenoaaBaTesiM, COTPYAHUKAM
HHCTUTYTA HHQOPMAIHOHHO-OMOIMOTEYHBIX
pecypcoB. (yHKIUMOHHpPOBaHHE  IIpollecca B
KOJIMYECTBEHHBIX MoKa3aTelsx (GoHaa (o oTpacism,
A3BIKaM, 00BEMY KONHYECTBY €JWHMIl M HAa3BaHWH,
COAEpIKAHHWIO), HOBBIX MOCTYIUIEHHH, Hanuuyusa H
cocTaBa TIEPHOANKY, BBINIOJIHEHME
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6nbnuorpaduueckux ¥ HHEIX CIIPABOK

Kpurepun Ka4ecTBa
JEATENBHOCTH IIpoLiecca

YpoBeHs JOCTYITHOCTH VHOOpMAaITHH,
YAOBIETBOPEHHOCTh HOJIB30BaTENEH
HH(OPMalTMOHHO-0HOINOTeUHBIMU pecypcaMu
OubIHOTEKH, IIOJIHOTA OTpaxXeHHA
HHGQOPMALIMOHHBIX  PEeCypcoB B CIPaBOYHO-
MTOHUCKOBOM amnmnapare OubnuoTexw,
KHUTroo0ecneuyeHHOCTh yuebHOTo npouecca
(xpuTepHanbHEIM MokazaTelis — He MeHee 0,25 Ha
ofHOro  ofywyaromierocs),  yIOBJIETBOPEHHOCTD

| MoJIb30BaTenen Ka4eCcTBOM MPOBOIUMBIX

MEPONPHATHH, [poBeAeHHE 3aHATHH Mo «OcHoBaM
HHPOpMALMOHHOH KYJABTYpPED> COTPYAHHKaMH
Oubanotexu, cobimogeHye CPOKOB MPENOCTaBIEHHS

| H”HpOPMAILIUY NONILIOBATENAM

Mertoasl H3MEpeHHH
KpUTEpHUEeB KadecTBa

AHanus  JaHHBIX, COLMONOrMYecKHe  OINpOCHI,
aHKEeTHpPOBaHHE, Habmogenve, OLI€HKA
YAOBJIETBOPEHHOCTH TIOJIB30BATENEIHA,
CTAaTHCTHYECKHE TTOKA3aTeNN, KOJIMIECTBO 3aHsITHIL ¢
IONL30BaTENAMH OubNHOTEKH, KOJIUYECTBO
MEpPONPHATHH




